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4 1s .o facilita‘be mtation of- FBID Mnﬁnistrative Officers '+ -

. froti ovorsead to domastic field stations, two GS=9 Assiptant Adrdnise
trative 0fficdr positions were approved . to bo uaed only for mtating
gvérseas GS-? Ad::ﬁ.nistrative Offi.cérs. £y
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) o 2._ Al grades requestad for the now Special Report,s Branch
. poeitions Here q:proved by {:]a ssification and Wage DiViaion on T -
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43. . Appmval rocei.ved for the follou's.ng 'r/o positione:
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. T Chnuffeur cuef.odian Bu'réau ., -
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: h. ﬁll rental arrangemsnta ror the noY ofﬁ.ce shhce . to 'be
oé¢upiad by the TokyoBureau 4n

o ‘Tokyo have been completeds The total rental fes’for the.period
e l Decamber 1952 through: 30 dune 1953 uill e epproximately £2,500,

, 5. The: Proou:‘ement 0ffic6 has- autborizeﬁ the ‘local .purchase’,
. of a'gedan for the Okimawa Bumau and ' two right-ha.nd drive vehieles '
. : ] for the Hediterrmman Bureaus .. oo
- B <Arrangemnts are being conpleted a% the West: Coast Bureau
Jfor. medééal support through the facilitied of the Veterans Adminite-

“tration offices in Los Angeles, The program will be 1n mn Operation

ai‘ber concurrence of ‘the Agency Hedical Office. o :

Te Decieion reached.’ by the. Ofﬂice of Gensral Counsel afﬁer cOnBul

" tatson with the Genoral -Accounting Office providas thot fomign T
' ' national and clossified enployess &t the Meditérranban Buresu miy be
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L re1mbureed for ez@enditures mde 111 paying the local Profossional
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. Notes for Progress Report ' - !
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« - 1, ‘To facilitate rotation of FBID Adrrn.nlstratlve Offlcers from

overseas. to domestlc fleld statlons, ‘two -0S-9' Assistant Admlm.stratlve

-

Officer pos:Lt:Lons were approved to be used only for rotatlng overseas & f

' Administratwe Offlcers.paesan;ﬂ.;e.holdmag-gea‘@—us—sl.
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T 2. All,grades request.ed for the new Spec1a1 Reports . Branch posn.tions

1 were approved by Cla ss:Lflcatlon and Wage’ D:.ns:.on on 17 November.
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3".' Approval recelved for the fo.l.lown.ng T/0. poszt10n5° ‘;’ .
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_ . 1 Russian Monitor German Bureau - v
o _ .+ 1 Chauffeur Custodian [  Pureau -~
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1. Preparers of correspondence and memoranda are cautmned.agalnst

. over -classification.« Example.. ‘A position description is Secret but refer-

* ence to the' T/O title of the position is only Confldentlal.
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2. Personnel Evaluatlon Feports are to be completed and returned

’ to t.he depart.ment as soon as practicable after rece:.pt of t.he form.

» 3, ' Bureaus will submit travel ;vouchers as soon as possible after |
the arrival of the traveler. Delay in so doing unnecessarlly corrpln.cates

> the work ‘of. the Fiscal D1v151on.,
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